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April Bowers

From: noreply@mcleboard.org
Sent: Thursday, September 18, 2014 12:51 PM
To: abowers@piaba.org
Subject: Illinois MCLE Approved, PIABA 2014 Securities Law Seminar

Re: PIABA 2014 Securities Law Seminar, Live start date: 10/22/2014, Recorded start date: N/A 
 
Dear Public Investors Arbitration Bar Association, 
 
This course has been approved for 6.50 Illinois MCLE general credit hour(s). View the accreditation details by 
logging into your MCLE PCAM account. Go to the Courses drop down menu to Manage Courses, there you can 
view all your courses, including the approved course above.  
  

Notice! Financial Hardship Policy: Course providers must have a financial hardship policy for any 
course where participants must pay to attend.  The provider may have a policy offering a full or partial 
fee waiver based on financial hardship.  But, for courses costing over $500, the policy must explicitly 
state that attorneys who qualify will receive at least a 50% reduction in the course fee(s).  It does 
not need to include any reduction in meals, lodging, or travel costs associated with the course.   
   
The provider can set its own parameters for this assistance.  Learn more at FAQ: What must be included 
in a course provider's financial hardship policy?  
  
All providers that charge attorneys any fee to attend a course, “shall have available a financial hardship 
policy for attorneys who wish to attend its courses, but for whom the cost of such courses would be a 
financial hardship. Such policy may be in the form of scholarships, waivers of course fees, reduced 
course fees, or discounts.”  Rule 795(f).     

   
Provider Responsibilities    
By electing to apply for course accreditation you acknowledge that you understand and will comply with the 
MCLE Rules and policies of the MCLE Board for individual course accreditation. For each accredited course, 
the responsibilities of a CLE provider include:   
   

1. Issuing certificates of attendance after the course ends. (For MCLE Forms go to the Questions & Forms 
section).  In addition to your provider name, course title, date and time, each certificate issued to an 
attorney must state the number of CLE hours, including professional responsibility hours, earned at the 
course. Only actual participation earns credit;   

2. Maintaining a list of the names of the participants of the course for a period of at least three years after 
the course ends;    

3. Effective January 1, 2013, issue certificates of teaching to all Illinois attorneys who teach individually or 
as part of a panel—even if the Illinois attorney does not request a teaching certificate, or represents that 
he/she does not intend to claim those credits toward his/her CLE requirement. (For MCLE Forms go to 
the Questions & Forms section.);    

4. Responding to requests for information from the Board concerning the course, the attendance data and 
those in attendance;   

5. Distribute and collect evaluation forms at the course or immediately after the course ends and retain them 
for a period of at least three years;   

6. Enter course attendance into PCAM promptly, but no later than 15 days after the end of the quarter in 
which the course was held ends.  View our video tutorial:  Entering Course Attendance in PCAM.  
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7. Pay the $1.00 per approved course hour per attorney attendance fee promptly, but no later than 15 days 
after the end of the quarter in which the course ends. (see Attorney Attendance Reporting below). This 
fee only pertains to providers who charge attorneys an attendance fee.   

   
Illinois is a self-reporting state in which the Illinois attorneys maintain their own records of MCLE compliance. 
(See Rule 796(f)(1).) Attorneys rely on certificates of attendance and teaching certificates issued by the 
providers to report MCLE compliance to the Illinois MCLE Board so providers need to use Form 4 for 
certificates of attendance and Form 10a for teaching certificates (or similar forms). It is the provider’s 
responsibility to address any questions about issuing certificates of attendance and teaching certificates by 
referring to the Board’s website or contacting the Board. 
   
Attorney Attendance Reporting   
All providers are now required to report attorney attendance numbers for all approved CLE courses on a 
quarterly basis. Attendance reporting is due no later than 15 days after the end of the quarter in which the course 
was held. Due dates for attorney attendance reporting will be as follows:   

· 1Q: Attendance due date 4/15   
· 2Q: Attendance due date 7/15   
· 3Q: Attendance due date 10/15   
· 4Q: Attendance due date 1/15   

   
View the process on our video tutorial:  Support - Entering Course Attendance in PCAM.  
  
To report attorney attendance, login to PCAM, from your Dashboard expand the Category: Course Attendance 
for the appropriate quarter, for each course that is Ready for Attendance Data, put your cursor on Ready for 
Attendance Data to select Report Course Attendance. Then Enter Attendance.   
   
Providers who charge attorneys to attend courses are required to pay an attendance fee of $1.00 per hour per 
attorney for each attorney requesting Illinois MCLE credit from the course. See the Fee Schedule section on our 
website.  After submitting attorney attendance, you should go back to your Dashboard expand the Category: 
Course Attendance for the appropriate course that is now Ready for Payment; or you may select the Payment 
drop down menu from the top navigation bar to Pay for Unpaid Items, select the payment and follow the 
prompts to pay.    
   
The MCLE Rules require all course providers to maintain attendance records for a period of three years. If you 
charged attorneys to attend the course and do not report and pay attorney attendance at the end of the quarter in 
which a live course was held or if a recorded course at the end of each quarter in which the recorded course was 
available for CLE credit, you will be suspended from Illinois CLE accreditation until attendance fee payment is 
received. 
 
   
PCAM Contact Management 
PCAM is designed so that providers can self-manage their profile and user contact information. All providers 
are required to have a minimum of two active contacts (separate individuals each with their own e-mail 
address). This allows each contact to receive email communications generated by PCAM; especially time 
sensitive information. Deadlines are not waived or extended due to a contact’s absence.   
   
The MCLE Board cannot be responsible for communicating with a provider if the Board does not have accurate 
contact information.   
   
See our FAQ:  How do I add a contact person in PCAM?  
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Delivery Methods    
Live Courses: The same content, using an in-person presentation format (including faculty in room with 
participants), presented again on subsequent dates with the same or different speakers, is a separate course and 
must be accredited through a separate application.   
Recorded Courses: Once a course is accredited in a presentation format other than live, the same course may 
be presented using that approved format multiple times within the time period you the provider selected on the 
application, but no more than two years. After two years from the date of accreditation, if you wish to continue 
offering the course for CLE credit, then you must apply for the course to be accredited for that presentation 
format again. If an accredited course is outdated in any way (such as being superseded by a change in the law), 
you may no longer offer that course.    
   
Professional Responsibility   
If you requested professional responsibility credit the course will automatically be reviewed by the Commission 
on Professionalism (which must approve all professional responsibility credits) after the course is approved for 
general CLE credit by the MCLE Board. The Commission on Professionalism will contact you directly 
regarding your submission. However, you may view the status of any course application by logging into 
PCAM, select the Courses drop down menu from the top navigation bar to Manage Courses and view the 
disposition of all of your course entries.    
   
For further information about obtaining professional responsibility credits, visit the Commission’s website, 
www.ilsccp.org.   
   
Publication of Course on the MCLE Board Website   
If you have authorized the MCLE Board to publish this course on our website, it is now listed and available to 
attorneys and the public under the Find A Course and Find A Provider search function available on our 
website.   
   
In-House Providers   
CLE courses offered by In-House providers, such as law firms, corporate legal departments, government 
agencies or similar entities, must have at least five attorney participants (not counting the faculty) to qualify for 
CLE credit. The attorneys need not be associated with the same firm, corporation or governmental agency. Rule 
795(d)(1)(v).   
   
If you have questions, we welcome you to call us at (312) 924-2420.   
   
Sincerely,   
   
MCLE Board of the Supreme Court of Illinois   
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